
JOB DESCRIPTION

Job Title: Assistant Pastor (Incorporating Youth Ministry)

Job Type: Full Time (40 hours per week)

1. Role Overview

The Assistant Pastor is a core staff member, who assists the Senior Pastor in leading and

serving amongst all areas of church life. You are responsible for leading our youth and

young adults and it is anticipated that, once appointed, you will take on additional

responsibilities depending on gifting and the needs of the church.

2. Relationships

● On a day to day basis you will report to the Senior Pastor

● You will be a member of the church Leadership Team

● You will develop and maintain great relationships inside and outside of the church -

including but not limited to: TWCF staff and leadership teams, volunteer teams,

youth and parents, schools, other churches and inter-church groups

3. Responsibilities

● Whole Church

○ To help the Senior Pastor and Leadership Team lead through serving all

sections of the church family, fostering discipleship, leading in pastoral

care, equipping people for ministry, and reaching out to our community.

● Youth & Young Adults

○ To develop and lead the church’s mission and discipleship of young people

○ To lead the spiritual growth, mentoring and development of young people

and young leaders

○ To develop the church’s ministry amongst young adults

○ Build, sustain and support a healthy volunteer team to work with the youth

○ To represent TWCF with other youth agencies and churches within the town

4. Outcomes

● General

○ People across the church family growing in faith, being equipped for life and

ministry and empowered to live for Jesus more effectively

● Youth & Young Adults

○ Young people and young adults growing in a vibrant and living faith in Jesus,

added to the church and being mentored, developed and supported to serve

and lead, fulfilling God’s call on their lives

○ The youth team supported, trained and developed, with new members

identified and raised up

5. Terms of appointment

● Salary: £26,000-£32,000 (dependant on experience and training). (Some support

may be available towards accommodation costs)

● You will be automatically enrolled into our pension scheme unless you opt out

● 5 weeks paid holiday plus bank holidays

● Evening and weekend work, Christmas & Easter services, and events as required

● There is a 6 month probationary period



PERSON SPECIFICATION

PERSONAL CHARACTER

● A person of deep and deepening faith and faithfulness to Jesus  - growing in daily

dependance on him through personal devotion and application

● Actively open to the Spirit - listening to God, following his leading, and empowered by

him, with personal practice of spiritual gifts

● A person of Godly character - displaying the fruit of the Spirit (Gal 5:22), and

corresponding to 1 Tim 3:1-7

● Warm, personable, approachable and caring

● Hard working, showing initiative and creativity, and willing to serve

● A team player, able to work well with others, showing humility, compassion, gentleness,

wisdom, grace and love. Open to correction and encouragement.

● Committed to continued personal growth and development

● A thorough biblical knowledge and theological awareness

PROFESSIONAL

Essential Desirable

● A gift ministry (Eph 4:11f) to the church

● Recent, relevant experience of leading within a

church, showing healthy growth in this context

● Able to lead leaders, people and ministries

● Able to equip and empower others to lead

● Gifted to preach, teach and speak publicly

● Flexible, willing and adaptable to the needs and

opportunities of the role including serving ‘up

front’ and ‘behind the scenes’

● Fully aligned with our core beliefs, values and

vision

● The organisational & administrational skills

sufficient to lead ministry areas

● Good biblical knowledge with formal biblical

/theological training

● Willing to train for AoG Ministerial status (if not

already holding this)

● Previous church leadership

experience, either as Pastor,

Assistant Pastor, Youth Pastor,

Children’s Pastor or similar

● A degree in theology or

equivalent

● Other skills and talents,

including leading worship,

music and music production,

web design, graphic design,

video production etc

OTHER

● There is a Genuine Occupational Requirement

that the post-holder has a clear and demonstrable

Christian commitment.

● An enhanced DBS check will be required.

● Must be able to work in Tunbridge Wells, living

either within the town, or nearby

● Driving Licence



Vacancy: Assistant Pastor (with a focus on Youth)

Do you have initiative, a love of working with people of all ages, experience of leading
young people and training in church ministry?
We are seeking to appoint an Assistant Pastor who will serve and lead all ages from the
heart of the church, with a specific focus on overseeing our Youth and young Adults.

In this role you will be ministering broadly across the church family whilst leading and
developing our work amongst young people and young adults. It is expected that you will be
involved in preaching, discipleship, pastoral ministry, evangelism and mission, community
work and prayer, with the precise mix of elements being determined by the gifting of the
person God sends to us and the needs of the church at the time.

The role is full time, and is based in Tunbridge Wells, Kent. We expect that our Assistant
Pastor will be willing and available to work in person from the church centre for most of their
working week.

The Church
Prior to the first lockdown in 2020 we were meeting weekly in two locations in Tunbridge
Wells, with a full Sunday programme in each venue. The changes brought about by various
lockdowns coupled with people moving in & out of the town and church have meant that over
the last couple of years we’ve adopted a simpler approach to all that we do.

● In this current season we very much want to hear and sense what the Holy Spirit is
saying to us. This is resulting in us trying new things, including experimenting with a
new afternoon service at our TWCF South Site, as well as community activities too.

● We have a Leadership Team who provide spiritual oversight for the church, and a
Church Council who provide governance for the church.

● We believe that God has been prompting us to grow our core staff team, and we are
looking to add in an additional leader who will be called to join us.

● Our staff team currently consists of a Senior Pastor, an Operations Manager and a
Children’s Pastor, (our Children’s Pastor also works as our Finance Administrator)

● We are an AOG Church (Pentecostal, Charismatic)
○ This means that we place high value on encountering God, on the word of

God, on worship, on living out the word of God in practice, on the equal
standing for men and women in ministry and leadership, on the gifts of the
Spirit in practice today, on prayer and on mission.

● We are members of EA.
○ This means that we are an evangelical church, who view God’s word as

having authority today on all matters of faith, life and practice, and we seek to
live in God’s leading, authority and inspiration, through his word.

● We are a welcoming community
○ We have many different cultures, backgrounds and experiences represented

amongst our church family.



○ We have people with a range of views on non-essential issues (e.g. views on
creation/evolution, or on eschatology), and in all things seek to honour the
differences, whilst teaching what we believe to be essential biblical core
truths, a life changing message of hope, and a biblical worldview.

To apply
● Please read the Job Description and Person Specification
● Please complete an application form, and send a copy of your CV to

recruitment@twcf.org If you would like to add a covering letter or email, please do.
We will reply to all applicants to acknowledge receipt of your application.

● We will prayerfully consider all applications, and expect to follow up with an informal
conversation as well as a formal interview for those who we would like to take
forward.

● For an informal conversation before applying, please contact our Pastor, Stuart
Mayho, at stuart@twcf.org to arrange a time to speak further, or call the office on
01892 521320

mailto:recruitment@twcf.org
mailto:stuart@twcf.org


Job Application Form
Tunbridge Wells Christian Fellowship

Contact Information

1. Full Name (including title)

2. Full Postal Address

3. Email Address

4. Phone Number

Personal Life and Christian faith

5. Please tell us a bit about yourself.

6. Please describe the key points of your Christian experience and your development in faith up to
the present time.

7. What church do you currently attend, and how long have you attended there?

8. How do you support your own spiritual growth and renewal?



Reflections on the role

9. Please tell us a bit about what made you apply for this role, how you meet the job

requirements, why you might be the right candidate and what excites you about taking on this

position.

10. If you took on this role, how would you expect to contribute specifically to our church’s values
and vision?

11. What are your spiritual/ministry gifts, and what additional skills, strengths, and interests
would bring to this role?

Recent Experience

12. Please outline your personal experience of leadership within the local church, both working

with young people and in other areas of ministry.

13. What experience do you have of building, leading and managing a team of volunteers?

14. If not already included above, what experience do you have working with children / young
people?



Other Information

Do you agree with everything in our vision statement and in our statement of faith? (Both found on
our website on the Church Vision and About Faith pages)

Yes     /    No (please delete as appropriate)

If you answered 'no' to the above please comment below

Are you currently entitled to live and work in the UK?

Yes     /    No (please delete as appropriate)

What evidence are you able to provide of your entitlement to work in the UK (eg. British Passport)

References

Please provide details of two referees.
We will only contact referees for those candidates we interview, and contact will be made after the
interview.

Referee One:
This should be your current church leader, or someone in senior leadership in your church. If you are
the church leader, this referee should be the person to whom you are accountable within your
network/denomination.
Name
Position/Role/Relationship
Address
Contact Phone Number
Email

Referee Two:
This should ideally be your employer (if you are not working for a church). If you are working for a
church, please give the name of someone who can give a personal reference for you.
Name
Position/Role/Relationship
Address
Contact Phone Number
Email



Disclosures

Safeguarding - This post is subject to Enhanced DBS Disclosure.

Do you have a current DBS Disclosure?  If so please specify the role for which you were checked
and the date of your certificate.

Rehabilitation of Offenders Act 1974:
The nature of the work for which you are applying involves working with vulnerable adults or
children.  Therefore, the post is exempt from the provisions of Section 4 (2) of the above Act and all
applicants who are offered employment will be subject to a criminal record check from the Disclosure
and Barring Service before the appointment is confirmed.  Applicants are NOT entitled to withhold
information about convictions which are considered SPENT under the provision of the Act.

Having a criminal record will not necessarily prevent you from working with us; this will depend on
the nature of the position and circumstances and background of your offence.

Have you at any time been convicted of an offence, spent or unspent?

Have you ever received any cautions, reprimands, final warnings or convictions?

Declaration

Please read and sign:

I confirm that the information given on this form is, to the best of my knowledge and belief, true and

complete.  I understand that the Church  is not legally allowed to employ persons who are deemed

“not fit” to work with vulnerable adults or children and that if any of the information I have given is

found to be false or misleading, the Church can withdraw their offer of employment to me, or cancel

their agreement with me.  I understand that if this is discovered at a later date, I may be dismissed.

I also give my consent to the processing of my personal data by computer or other means in relation

to my job application and possible future employment.

Signature

(If submitting electrically, please type your name)

Date

To complete your application
Please supply the following before the closing date, via email to recruitment@twcf.org

● Completed Application Form
● CV

You will receive confirmation of receipt of your application within a week of receipt of your email.


